
Team Manager 

 

Purpose of the Role 

The Team Manager is essential in managing all off-field team operations to ensure coaches and 
players can focus on training and games. This role provides vital administrative and logistical 
support, helping the team run smoothly throughout the season. 

 

Key Objectives 

• Efficiently manage all off-field matters for the team in your grade. 

• Support coaching and football staff with administrative tasks and game-day 
coordination. 

• Ensure compliance with Club and League policies relating to player registration and 
equipment. 

 

Key Responsibilities 

• Ensure the coach and players have all necessary equipment within Club guidelines. 

• Confirm all players are registered with the League or have approved clearances from 
other Clubs. 

• Maintain and regularly update the player list, providing a copy in jumper number order to 
the Club Secretary. 

• Check that team jumpers are well-maintained and display appropriate sponsor logos as 
required. 

• Coordinate appointment and attendance of support staff such as trainers and goal 
umpires for matches. 

• Oversee the integrity of the Club’s best and fairest voting process according to policy. 

• Manage game day duties, including: 

o Preparing and distributing team sheets. 

o Handling best and fairest voting cards. 

o Allocating goal umpires and other match duties. 

o Ensuring players have drinks available at all times, liaising with trainers. 

o Managing trainer equipment and footballs. 

o Reporting scores and submitting match reports promptly. 

 

Key Relationships 



• Reports to: Club Secretary 

• Works closely with: Coaches, Coach Coordinator, Match Committee, Trainers, and 
support staff 

• Liaises with: Players, parents, and Club officials as needed 

 

Ideal Skills & Attributes 

• Highly organised with good attention to detail. 

• Strong communication and coordination skills. 

• Reliable and proactive with a can-do attitude. 

• Familiarity with Club and League procedures (or willingness to learn). 

• Enjoy working collaboratively within a team environment. 

 


