Merchandising Sales Coordinator

Purpose of the Role

The Merchandising Sales Coordinator ensures the Club offers a quality range of apparel and
merchandise that promotes a professional and united Club identity. This role supports Club
members and supporters in proudly representing the Club while managing efficient sales, stock
control, and supplier relationships.

Key Objectives

Provide a diverse, attractive, and affordable range of Club clothing and merchandise.
Facilitate smooth ordering, stock management, and sales processes.

Enhance the Club’s brand and presence through professional and well-presented
merchandise.

Key Responsibilities

Prepare and present an annual proposal for the range of clothing and merchandise to be
offered, for Committee approval before the season.

Promote clothing lines widely to members, supporters, and the broader community
using social media, newsletters, and Club events.

Provide convenient ordering options (online, in-person, or both) and ensure timely
processing of orders.

Organise display of merchandise in the Club social rooms or designated areas ahead of
the season start.

Manage stock levels to ensure prompt fulfilment of orders and avoid shortages.

Build and maintain strong, professional relationships with approved clothing suppliers
to negotiate pricing, quality, and delivery.

Track sales performance and provide regular reports to the Committee on stock, sales,
and revenue.

Collaborate with other Committee members to coordinate merchandising efforts with
Club events and promotions.

Key Relationships

Reports to: Club President and Secretary

Liaises with: Club Committee members, merchandise suppliers, and
members/supporters



Ideal Skills & Attributes
e Strong organisational and customer service skills.
e Experience orinterest in retail, merchandising, or sales.
o Ability to manage stock and supplier relationships efficiently.
e Comfortable promoting merchandise through digital and face-to-face channels.

e Reliable, enthusiastic, and detail-oriented.

How to Apply
Interested in stepping into this rewarding leadership role?
Email kawanaparkeaglesafl@gmail.com your nomination by 8 October 2025

We encourage applications from people of all backgrounds, particularly those passionate about
community sport and inclusive leadership.
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