
Club Registrar 

 

Purpose of the Role 

The Club Registrar plays a key administrative role in ensuring all players are registered, eligible, 
and covered to participate in line with league rules. The Registrar works closely with the 
Secretary, Treasurer, and team managers to maintain accurate records, support insurance and 
compliance needs, and help the Club operate smoothly and fairly throughout the season. 

 

Key Objectives 

• Accurately register all players and transfers in accordance with league and Club 
regulations. 

• Maintain secure and up-to-date player data. 

• Support player eligibility, insurance, and compliance processes. 

• Help create a smooth, well-organised player registration experience. 

 

Key Responsibilities 

• Register all new and returning players, and process transfers as per league guidelines. 

• Follow up with teams to ensure all players are registered, eligible, and approved before 
they play. 

• Maintain accurate records of games played and player eligibility for finals and awards. 

• Secure and track player votes (e.g. best & fairest) and ensure integrity of voting records. 

• Receive and file injury reports; assist players in processing insurance claims as needed. 

• Liaise with the Treasurer to monitor unpaid fees and follow up with relevant team 
managers or players. 

• Pass updated player contact details to the Secretary to maintain an accurate Club 
database. 

• Ensure all registration tasks are completed in accordance with Club deadlines and 
league compliance requirements. 

 

Ideal Skills & Attributes 

• Strong attention to detail and excellent record-keeping. 

• Basic digital literacy and confidence using online registration systems. 

• Good communication and follow-up skills. 



• An organised, reliable, and confidential approach to handling player data and 
documentation. 

• Understanding of league registration processes and Club operations (or willingness to 
learn). 

 

How to Apply 

Interested in stepping into this rewarding leadership role? 

Email kawanaparkeaglesafl@gmail.com your nomination by 8 October 2025 

We encourage applications from people of all backgrounds, particularly those passionate about 
community sport and inclusive leadership. 
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